Name: __________________
Adobe Illustrator 
1. New Document: size should be 8.5 x 11 inches unless otherwise specified.
2. Selection tool: must have this clicked in order to move any shape

3. Type tool: has a variety of options for text including typing on a path

4. Pen tool: used very frequently to create smooth shapes.  You can outline objects.  Hold down SHIFT to create straight lines

5. Rectangle tool: rectangles, circles, ellipses, stars—hold down SHIFT to create perfect circles, stars, etc.

6. Group: use selection tool to select a group of shapes.  Right click the shapes and select group.  This keeps shapes together.  You can also right click and ungroup.

7. Transform: right click your shape—some features include rotate and reflect

8. Arrange: right click—Bring to Front, Bring Forward, Send Backward, Send to Back 

9. Stroke & Fill: Stroke is the outline around shapes or text.  Fill is the color inside.  Often you will need to check to make sure there is no stroke or that it is consistently the same size.

10. Layers: For complicated projects, layers can be very helpful.  You can lock layers to keep things from moving.

11. Eyedropper: Use the eyedropper to copy colors.  Use selection tool to click the shape you want to change color.  Use the eyedropper to click the desired color.

12. Hand tool:  use to navigate around your workspace

13. Ctrl z: undo

14. Ctrl (+) (-): zoom in/ zoom out

15. File: Document Setup: Change the size of your document/paper

16. Smooth tool: use to smooth lines you would like to appear less jagged

17. Clipping Mask:

· Select what you want to be clipped and right click and group together

(If you are working with a large document with lots of shapes, it’s easier to move what you are doing to a new document, clip, and copy/paste back to your project)

· Draw the shape that you want overtop of the object(s) to be clipped

· Select All

· Right click, Make Clipping Mask

